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IMPORTANT INFORMAT/ION

TO ACCESS STUDENT WORK, VISIT YOLR DILL WEBSITE:

HITPS:// .DILLCONNECT .COM

QLUESTIONSZ NEED SLIPPORT?

PHONE/TEXT: (312) 257 - 3768

EMAIL: SLUPPORT@SWIFTEDLICAT/ION.COM

TWITTER: @SWIFTEDLISYSTEMS

VIDEO HOW-TOS: TRAINING.SWIFTEDLICATION.COM




GET STARTED WITH DILL

DILL IS COMPRISED OF THREE PARTS: THE STUDENT APP (DILL CLIENT),
THE TEACHER APP (LAB CONTROLLER), AND THE DILL SERVER.

STLIDENTS LISE... TEACHER LISES..
DiLL Client DiLL Lab Controller
I I
STUDENTS MUST FIND AND OPEN YOU AS INSTRUCTOR MUST OPEN

THE DILL CLIENT PROGRAM ON

THEIR COMPLTERS. DILL LAB CONTROLLER ON YOLRS.

TO LISTEN TO RECORDINGS, BOTH STLUDENTS AND THE TEACHER LISE...

/

RECORDINGS ARE
AUTOMATICALLY SAVED AND
UPLOADED TO YOUR SCHOOL'S
DILL SERVER, WHICH CAN BE
\ACCESSED VIA AWEBSITE.

[

-

~
THE SERVER ALSO
HOSTS A REPOSITORY
OF SHARED AUDIO
LESSON FILES, CALLED
THE “"DILL CATALOG.”

~/ DiLL Server (website)




GET STARTED WITH DILL (CONTINLED...)

AFTER OPENING THE
PROGRAM, BOTH YOU AND
STUDENTS MUST LOG INTO
DILL WITH SCHOOL IDS

/kAND PASSWORPDS.
/ ~

<—G: YOUR SCHOOL IS USING DILL IN\

MULTIPLE LABS, WITH MULTIPLE
LAPTOP CARTS, OR IN A 1-TO-1
PROGRAM, YOU AND STUDENTS
WILL NEED TO SELECT THE SAME
"CLASSROOM GROLP.”

_/

\
AS STUDENTS LOG

INTO DILL, THEY
APPEAR IN YOLR
WINDOW AS CIRCLES.

_J




THE STUDENT PROGRAM: DILL CLIENT

(. ™
USE THE "D/LL
CLIENT” MENU TO EXIT USE THE "LESSON” MENU TO "LOAD
THE PROGRAM, CHanee | | AEPD PROIE THE SATAE
USERS, AND SWITCH AND T¢ C
\CLASSROOM GROLPS. PRE-ASSIGNED TASKS” (P. 30)

N\l

\ L4

IF A TEACHER IS LOGGED
IN, STUDENTS CAN
"REQLIEST ATTENTION”.

\

YOU WILL HEAR A SOUND
AND THE STUDENT’S CIRCLE

THE MIC LEVEL
METER PROVIDES WILL FLASH AND SHAKE ON
YOUR SCREEN (P. 18).

A VISUAL
INDICATOR OF
THE STUDENT'S 2~

MIC INPUT.
. J

TIP: TELL STUDENTS TO PAY ATTENT/ON TO THEIR MIC LEVEL METER

v X X

MIC WORKING MIC MUTED MIC NOT WORKING




LOADING ALUDIO FROM THE CATALOG

DILL CLIENT WITH A LESSON

"PLEASE CLICK ON THE
'‘LESSON’ MENU AT THE TOP
OF YOLIR SCREEN AND CHOOSE
‘OPEN FROM CATALOG FOR
PRACTICE .

STUDENTS CAN LOAD ALIDIO
FILES FROM THE DILL CATALOG
TO LISTEN TO AND PRACTICE
EVEN WITHOUT A TEACHER.

AN\

THEY CAN ALSO MAKE
RECORDINGS, BUT THESE
WON’'T BE SAVED.

TO HAVE STUDENTS PRACTICE LESSONS, GIVE

YOLIR CLASS THE FOLLOWING INSTRLICTIONS.

THEN
NAVIGATE TO [OLIR
TEXTBOOK OR
CHAPTER] AND CHOOSE
[OLIR LESSON(S) FOR
TODAY].”

S




LOADING ALIDIO FROM THE CATALOG (CONT..)

USE "TLURTLE MODE”
TO PLAY THE AUDIO AT
HALF-SPEED.

TIP: AS A TEACHER, LISE THE
DILL CLIENT TO PREVIEW
ALDIO IN THE DILL CATALOG.

(WHILE THE LESSON IS\

PLAYING, PRESS THE
“RECORD” BUTTON
OR HOLD DOWN THE
“SPACEBAR” (LIKE A
WALKIE TALKIE) TO .
START A RECORDING.

. J

RECORDINGS ARE
PRESENTED AS A RED
TICK MARK IN THE
TIMELINE AND IN A LIST.

\

RECORDINGS CAN BE
RENAMED AND ERASED.

THE GRAY BLOCKS REPRESENT SOLIND, WHILE THE GAPS INDICATE SILENCE. STARTING A
RECORDING PALISES THE LESSON AND THE RECORDING IS MADE INDEPENDPENT OF THE
LESSON AUDIO (EXCEPT DLURING A SYNC TASK. HOW? SEE P. 32).




THE TEACHER PROGRAM: LAB CONTROLLER

LISE LAB CONTROLLER TO CREATE AND MANAGE VOICE
CONNECTIONS (P. 7), VIEW AND LOCK STUDENT SCREENS
(P. 10), AND CREATE TASKS TO CAPTLIRE RECORDINGS (P. 13)

RECORD STUDENTS BY CREATING A
"TASK” (HOW? SEE P. 25).

A\Y
N

/

THE BUTTONS AT THE
TOP HELP YOL MANAGE -
THE CLASSROOM (SEE LOOK AT THE INTERFACE TO
KEY BELOW) SEE WHAT’S GOING ON IN

THE CLASS. HOVER YOLR
MOLISE OVER A STUDENT TO
VIEW THEIR SCREEN.

/ _/

SEE P. 18 TO LEARN ABOLT

DILL’'S CLASSROOM

MANAGEMENT FEATLIRES.
LNDO / REDO: GO BACK OR ALL CALL: INTERRUPT THE CLASS TO
FORWARD AN ACTION. MAKE AN ANNOUNCEMENT (P. 14).
CONFERENCE / DISCONNECT :
PLACE (OR SEPARATE) TWO OR MORE COMPLITER ACCESS: LOCK STUDENT
STUDENTS IN CONVERSATION. (SEE P. OLT THEIR SCREENS ENTIRELY (P. 19
12 ON HOW TO SELECT STUDENTS) S
RANDOMLY GROLIP: CREATE SELF-GROLIPING: ALLOW STUDENTS
RANDOM CONVERSATIONS IN GROLIP GROLP THEMSELVES INTO




VOICE CONNECT/ONS

TIP: CREATE VOICE
CONNECTIONS TO
LISTEN AND SPEAK.

VOICES ARE GOING.

LISTENING AND SPEAKING IN DILL IS MANAGED BY CREATING VOICE
CONNECTIONS. PEOPLE WHO ARE LISTENING OR SPEAKING—THAT ARE
CONNECTED— ALWAYS APPEAR RED. ARROWS SHOW WHERE THEIR

ONE-WAY CONNECTION

LISTENING TO JENNY

EXAMPLE 1:

BROADCASTING TO JENNY

EXAMPLE 2:

TWO-WAY CONNECTION

EXAMPLE 3:
CONVERSING WITH JENNY

QL LISTENING |S DONE SECRETLY, WITHOUT THE STUDENT'S KNOWLEDGE/ 1

.. HOWEVER, DURING A BROADCAST OR WHEN PLACED |
IN CONVERSATION, STUDENTS GET A NOTIFICATION. ’

ICON KEY

LISTENING TO
A BROADCAST.

PLACED IN A
CONVERSATION.

[—| STUDENT VIEW
EXAMPLE 2: EXAMPLE 3:
BROADCASTING TO JENNY CONVERSING WITH JENNY

CONTINUED...




VOICE CONNECTIONS (CONTINUED...) | ———

MULTIPLE WAYS TO
DO THE SAME
CREATE AND END VOICE CONNECTIONS ACTION IN DILL.
IN MANY DIFFERENT WAYS. EXPERIMENT!

SELECT AND CONFERENCE.

CLICK ON A STLUDENT.

DRAG A LINE.

(EXAMPLE ON PAGE 9) (EXAMPLE ON PAGE 10) (EXAMPLE ON PAGE 12)

\

LEARN HOW TO USE THE
LIGHTNING MODE TO MONITOR
AND SPEAK WITH STLUDENTS
INSTANTANEOLSLY. (P. 42)




MONITOR A STUDENT

TIP: MONITOR STUDENTS WHILE THEY
PRACTICE THEIR LESSONS. HERE WE
LISTEN TO A STUDENT NAMED JOAN.

1. DRAGGING A LINE FROM BILLY

PRESS AND HOLD THE MOUSE

BUTTON INSIDE BILLY'S CIRCLE.

2. LISTEN OR CONVERSEZ

IF

ITHOUT RELEASING THE MOUSE
TTON, MOVE THE MOUSE OVER THE
ﬂSTRUCTOR'S CIRCLE.

\

WHEN BOTH CIRCLES ARE
YELLOW, RELEASE THE
MOUSE BUTTON.

<{ FROM THE MENU THAT APPEARS, CLICK
"INSTRLICTOR MONITORS BILLY.":|

3. LISTENING TO BILLY

BILLY’S VOICE IS NOW ALDIBLE
THROLIGH YOLIR HEADPHONES—
WITHOUT HIS KNOWLEDGE!

4. DISCONNECT FROM BILLY

HOVER YOUR MOUSE OVER
THE VOICE CONNECTION
AND “SNIP" THE LINE.




SPEAK WITH A STUDENT

1. CLICK ON BILLY AND CHOOSE CONVERSE

TIP: IN ADDITION TO DRAGGING
LINES, CREATE CONNECTIONS
BY CLICKING ON STLDENTS.

HOVER YOUR MOUSE OVER A
STUDENT CIRCLE AND CLICK
TO GET A MENU OF OPTIONS

10

2. NOW CONVERSING WITH BILLY

3. CLICK ON YOLIRSELF AND CHOOSE
DISCONNECT TO END THE CONVERSATION.

JUST LIKE THE MONITORING EXAMPLE (P. 9), YOLI CAN BEGIN A
CONVERSATION BY DRAGGING A LINE BETWEEN TWO PEOPLE.

1. DRAGGING A LINE 2. LISTEN OR 3. NOW CONVERSING
FROM JOHN CONVERSE? WITH JOHN




CREATING CONVERSATIONS

TIP: PEOPLE CAN BE CONNECTED
MANY WAYS. BE CREATIVE!

11

FOLIR PEOPLE LISTEN TO ERIC

THREE SEPARATE DIALOGS

FOLIR-WAY CONVERSATION

SELECT STUDENTS (P. 12) AND USE THE "CONFERENCE”
BUTTON TO QUICKLY CREATE A GROLIP CONVERSATION.

| ENDING CONVERSAT/IONS

STOP LISTENING TO SLE

DISCONNECTING SALLY - 1

N

gl
TO STOP LISTENING OR
SPEAKING WITH SOMEONE,
CLICK ON YOURSELF
(INSTRUCTOR) AND CHOOSE

"DISCONNECT INSTRLUCTOR.”
N—

_

DISCONNECTING SALLY - 2

CHOOSE “"DISCONNECT
[STUDENT NAME].”
N—

TO REMOVE A STUDENT
FROM THE CONVERSATION,
CLICK ON THE STUDENT AND

J

SELECT STUDENTS (P. 12) AND LISE THE "DISCONNECT”
BUTTON TO QUICKLY END CONVERSAT/IONS.




SELECTING STUDENTS

12

TIP: TO DO THE SAME THING
WITH SEVERAL STLUDPENTS, YOU
MLUST FIRST SELECT THEM.

CLICK IN AN EMPTY‘|

AREA AND HOLD ( )
THEN DRAG THE

DOWN THE MOUSE. | MOLSE TO
STRETCH THE
RECTANGLE.

WHEN MULTIPLE STLUDENTS
ARE SELECTED, AN ACT ON
ONE AFFECTS THEM ALL.

A

CONTINUE DRAGGING
UNTIL THE INTENDED
PEOPLE ARE SELECTED.

TO SELECT JOHN SEPARATELY,
ELICK ON HIM WHILE HOLDING

DOWN THE “SHIFT” KEY.

AFTER MAKING A SELECTION, USE
THE LAB CONTROLLER BUTTONS TO:

CONFERENCE DISCONNECT
STUDENTS STUDENTS

LOCK STUPENT RANDOMLY GROLIP
SCREENS STUDENTS

TO DE-SELECT
EVERYONE, CLICK IN AN
EMPTY AREA. THAT'S IT!




RY T1P: AUTOMATICALLY CREATE
RANDOMLY PAIR EVERYONE Tip ALTOMITICAILV CREs
RANDOM GROLIP FEATLRE.
Y
CLICK "RANDOMLY

| GROUP” ...

\\

... FROM THE MENU
THAT APPEARS,
CHOOSE "CONNECT IN
RANDOM PAIRS .”

ODD-NUMBERED
STUDENTS MAKE A
GROLIP OF THREE.

CLICK ON "CONVEPSAT/ON\
GROLIP” TO RE-ARRANGE
STUDENT POSITIONS ON THE
TEACHER SCREEN BASED ON
THEIR PARTNER(S).

_/

13

-
STUDENTS

<< ARE NOW IN
TWO-WAY
DIALOGS.

\_




CLASS ANNOLINCEMENTS USE ALL CALL TO il

BROADCAST YOLR VOICE TO

THE CLASS—TEMPORARILY .

CLICK “ALL CALL” TO
SPEAK TO EVERYONE
AT ONCE.

ANY CONVERSATIONS
WILL BE PALISED.

NOW THAT I HAVE
YOLIR ATTENTION...

CLICK “"END
CALL” WHEN
YOU'RE DONE
SPEAKING.
_rTHE PREVIOUIS
—_— CONVERSATIONS

LA/?E RESLIMED.




BROADCAST A STUDENT

1. CLICK ON BILLY AND CHOOSE
BROADCAST BILLY TO CLASS

TIP: USE BROADCAST TO
CLASS TO PROJECT A MODEL
STUPENT’S VOICE AND
WHATEVER ALIDIO THEY HAVE
PLAYING IN DILL CLIENT.

"‘rCLlCK ON BILLY AND

CHOOSE BROADCAST

BILLY TO CLASS.

15

THE REST OF THE
CLASS CAN NOW HEAR

2. BILLY IS BROADCASTING TO CLASS

BILLY’S VOICE...

A TWO-WAY CONNECTION
BETWEEN YOU AND BILLY
IS CREATED (SO YOLU CAN

~7

™~

/ ... AND ANY AUDIO
HE IS PLAYING IN

HIS DILL CLIENT

PLAYER.

™~

3. STOP BROADCASTING

PROVIDE COACHING).

TO END THE BROADCAST,
CLICK ON BILLY AGAIN AND
CHOOSE “DISCONNECT

BILLY FROM STUDENTS ."J—

\

TO BROADCAST A PAIRED
CONVERSATION, BROADCAST
ONE STUPENT FIRST AND
THEN THE OTHER. THIS WILL
CREATE A TWO-WAY
CONNECTION BETWEEN THE
TWO STLDENTS AND
ONE-WAY CONNECTIONS
BETWEEN THE PAIR AND THE
REST OF THE CLASS.

YOU CAN ALSO USE THE
“UUNDO” BUTTON (TOP
LEFT CORNER) TO “UNDO"
THE BROADCAST.




STUDENT SELF-GROLIPING

SELF-GROLPING Is DILL’S VERSION OF
"TELEPHONE". STLIDENTS INDICATE WHEN
THEY ARE "AVAILABLE" TO SPEAK AND ARE
ALUTOMATICALLY PLACED IN CONVERSATION
WITH OTHER "AVAILABLE" STUDENTS.

16

TIP: TO ALLOW STUDENTS
TO GROLIP THEMSELVES
INTO CONVERSATION TLRN
ON SELF-GROLPING.

§§LICK "SELF-GROLIPING”

AND CHOOSE THE GROUP
SIZE YOU WANT STUDENTS
TO FORM.

2

STUDENTS ARE OFFLINE
UNTIL THEY CHOOSE TO
PARTICIPATE.

CONTINUED...




STUDENT SELF-GROLIPING (CONTINUED...) 17

AS A STUDENT ... g}WHEN SELF-GROUPING )
IS ACTIVE, THE

L~ “"CONVERSATIONS”
— WINDOW WILL APPEAR
NEXT TO THE DILL

CLIENT PLAYER.

\- _/

4

CLICK ON THE “"OFFLINE” DROPDOWN |
MENU AND SELECT “AVAILABLE” TO BE
PLACED IN CONVERSATION WITH OTHER

"AVAILABLE" STUDENTS.
N—

S
TO SWITCH TO A NEW
PARTNER, STUDENTS CAN
CLICK ON THE “"CHANGE

/t’ARTNE/?S" BUTTON.

LSE SELF-GROLIPING
TO CREATE “SPEED-
DATING” ACTIVITIES.




MANAGING THE CLASSROOM TIP: LOCK STUDENT SCREENS

TO MINIMIZE DISTRACTIONS.

USE THE VISUAL CLIES AND COMPLITER ACCESS FEATLRES
PROVIPED IN LAB CONTROLLER TO MONITOR AND MANAGE
THE CLASSROOM AND CONTROL STLIDENT SCREENS.

18

STUDENTS THAT HAVE BUTTON (P. 19) TO LOCK

WILL BEGIN FLASHING AND SHAKING
IN LAB CONTROLLER.

ONLY” OR "NOTHING AT
ALL” (BLANK SCREEN,).

\
USE THE "COMPUTER ACCESS”

G: A STUDENT HAS AN ALIDIO
LESSON OR TASK LOADED, THE
STATE OF THE STUDENT’S DILL
CLIENT IS SHOWN: PLAYING,

zALISED, OR RECORDING.

HOVER YOUR MOUSE OVER A
STUDENT TO SEE A PREVIEW

/ OF THEIR COMPUTER SCREEN.
- ~ AN
TIP: CLICK ON THE NUMBER
OF STUDENTS IN THE CLASS TO CONTROL THEIR
(BOTTOM LEFT IN LAB COMPUTER DIRECTLY,
CONTROLLER) TO SELECT SEE P. 21.
THE ENTIRE CLASS.

N




BLOCK APPLICATIONS OTHER THAN DILL 79

gl

CLICK ON THE "COMPUTER
ACCESS" BUTTON IN LAB
CONTROLLER v

=)\
2 .
IN THE MENU THAT APPEARS, SELECT ALLOW

ACCESS TO "DILL ONLY” TO LOCK STUDENT
ACCESS TO THE DILL APPLICATION.

=

IF NO STUDENTS ARE SELECTED, THE COMPLITER ACCESS FEATLIRE
WILL AFFECT ALL STLDENTS.

SELECT STLUDENTS INDIVIDUALLY OR IN GROLIPS TO LIMIT ACCESS
RESTRICTIONS TO A SPECIFIC STLDENT OR GROLIP OF STLIDENTS.
SEE PAGE 12 TO LEARN HOW TO SELECT STLIDENTS.

CONTINLUED...




BLOCK APPLICATIONS... (CONTINLED...)

DILL ONLY MODE: STUDENT VIEW

|

THE PICKLE SLICE ICON
INDICATES THAT ALL
APPLICATIONS OTHER
THAN DILL ARE BLOCKED.

NOTHING (BLANK SCREEN) MODE

L

THE LOCK ICON INDICATES THAT
THE SCREEN AND KEYBOARD
HAVE BEEN LOCKED.

20




CONTROL A STUDENT’S SCREEN

I,

—

CLICK ON THE STUDENT YOU
WOULD LIKE TO MONITOR
AND/OR CONTROL...

—

TIP: TO VIEW AND CONTROL
A STUDENT’S SCREEN, LUSE
"COMPLITER CONTROL”.

... AND THEN SELECT
"VIEW OR CONTROL
STUDENT’'S SCREEN.”

IN THE MENU THAT APPEARS,
SELECT "COMPUTER CONTROL"...

21

CONTINLUED..

o




CONTROL A STUDENT'S SCREEN (CONTINLED...) 22

A NEW WINDOW WILL
OPEN WITH A REAL-TIME
VIEW OF THE SELECTED
STUPENT’S SCREEN.

4

CLICK ON THE "CONTROL"
BUTTON TO CONTROL THE
SELECTED STUDENT'S SCREEN.

TIP: STUDENT OFF-TASK? TAKE
A SCREENSHOT FOR EVIDENCE
OF THEIR MALFEASANCE!




SHARING A WEBSITE

DRAG-AND-DROP A WEBSITE’'S ADDRESS
ONTO A STUDENT OR A GROLIP OF
STUPENTS.THE WEBSITE WILL OPEN ON
THEIR COMPLTERS.

23

TIP: USE A CLOLID SERVICE LIKE
GDRIVE OR DROPBOX TO CREATE
LRLS OF ANY PERSONAL FILES
YOL WISH TO SHARE.

— §

OPEN THE WEBSITE YOU
WOULD LIKE TO SHARE.

2

SELECT THE STUDENTS TO
SHARE THE WEBSITE WITH.

/

IF DESIRED, CREATE A
RECORDING-ONLY
TASK TO CAPTLRE
STUDENT RESPONSES.

N—

CONTINUED...




SHARING A WEBSITE (CONTINUED...)

24

8

FROM THE BROWSER,
DRAG-AND-DROP THE
ADDRESS ONTO THE
SELECTED STUDENTS IN
LAB CONTROLLER.

- _J/

\\

THE WEBSITE WILL
AUTOMATICALLY OPEN
ON THE STUDENTS'
COMPUTERS.

-

EVERY WEBSITE HAS A
DRAGGABLE ICON TO THE
LEFT OF THE URL IN THE
ADDRESS BAR.




25

SAVING RECORDINGS WITH TASKS

TO ALLOW RECORDINGS TO BE MADE AND SAVED, CREATE A TASK.

STLUDENTS ASSIGNED TO A TASK WILL HAVE THEIR RECORDINGS ALITOMATICALLY
SAVED, ORGANIZED, AND LIPLOADED TO THE DILL SERVER’S WEBSITE.

DILL HAS TWO TASK "MODES”: 1) LESSON AND RECORDING-ONLY
TASKS (P. 88) WHERE THE STLIDENT HAS CONTROL; AND 2)
SYNCHRONIZED TASKS (P. 88) WHERE THE TEACHER HAS CONTROL.

1. CREATE A TASK 2. ASSIGN TASK 3. REVIEW RECORDINGS

THINK OF A TASK AS A BOX WHERE STLIDENTS DROP RECORDINGS.
STUPENTS IN THE SAME GROLIP ARE ASSIGNED THE SAME BOX.

TO HELP KEEP RECORDINGS ORGANIZED BETWEEN CLASSES,
MAKE SEPARATE BOXES FOR EACH CLASS PERIOD.




p 26
LESSON TASKS (STUDENT CONTROL) TIP; USE A "LESSON
STUDENT RESPONSES
TO AN AUDIO FILE.
[ A

LESSON TASKS ARE ASSOCIATED WITH AN AUDIO LESSON
FROM THE DILL CATALOG. STLIDENTS WILL HAVE FLLL
CONTROL OF THE PLAYBACK AND RECORD BLITTONS.

RECORDINGS WILL BE ALUTOMATICALLY SAVED AND LIPLOADED
TO DILL SERVER'S WEBSITE.

. \

?ROM THE "TASKS"
MENLU, CLICK “NEW
TASK.."”

i

TITLE YOUR TASK
ACCORDING TO WHOM IT
WILL BE ASSIGNED.

2

CHOOSE A LESSON FROM
THE DILL CATALOG FOR
STUDENTS TO HEAR.

CLICK "CREATE"
WHEN YOU'RE
FINISHED.

CONTINLUED...




LESSON TASKS (CONTINUED...)

v

THE NEW TASK APPEARS TO
THE LEFT, WITH AN
ARBITRARY COLOR.

al,

27

BUT THERE’'S MORE/
NOW YOU MLST
ASSIGN THE TASK!

SELECT THE STUDENTS TO BE
ASSIGNED (HOW? SEE P. 12).

T

//

=)
) —
DRAG THE TASK.

CONTINUED...




28

LESSON TASKS (CONTINUED...)

3 —
POSITION THE
MOUSE OVER ONE 4
OF THE SELECTED
WHEN THE GROUP
 STLDENTS. TURNS YELLOW,
RELEASE THE MOLUSE.
STLUDENTS WITHIN THE
SELECTION ARE NOW
DIFFERENTIATE INSTRUCTION ‘;f‘ g,’fNED ICRLES
BY ASSIGNING DIFFERENT :
TASKS TO DIFFERENT STLIDENTS.

STUDENTS RECEIVE THE LESSON
YOL CHOSE AND CAN RECORD
THEMSELVES VOLLNTARILY .

AN\

THEY CANNOT PLAY OTHER
LESSONS NOW WITHOUT
YOLIR PERMISSION.

TO END THE ACTIVITY,
ASSIGN A NEW TASK OR
DRAG-AND-DROP THE
TASK OFF THE SELECTED
STUDENT(S) TO LINASSIGN.

DILL CLIENT ASSIGNED
TO THE LESSON TASK.




29

RECORDING-ONLY TASKS (STLDENT CONTROL)

@ TIP: TO LET STUDENTS
) MAKE BLANK
———————/FROM THE "TASKS" RECORDINGS, GIVE
MENLU, CLICK “NEW THEM A "RECORDING-
TASK.” ONLY TASK."”

2 CLICK "STLUDENTS RECORD:

WITHOUT A LESSON
| (RECORDING-ONLY).”

| THEN cLick "cREATE.” ] \
SELECT THE STUDENTS TO BE
ASSIGNED (HOW? SEE P. 12)
AND DRAG THE TASK.

&

DRAG THE NEW TASK ONTO
ONE OF THE SELECTED
STUDENTS TO ASSIGN IT.

J
/

RECORDINGS FROM
PAIRED STLDENTS
CONTAIN BOTH VOICES.

DILL CLIENT ASSIGNED TO
RECORDING-ONLY TASK.

STUDENTS MUST
CLICK "RECORD" TO
MAKE RECORDINGS.

/

THEY CAN MAKE AS
MANY RECORDINGS AS
THEY WANT.




PRE-ASSIGN STUDENT WORK RN R e

30

OPEN AND WORK ON TASKS

THEMSELVES, CREATE A
"PRE-ASSIGNED TASK."”

A PRE-ASSIGNED TASK IS A TASK THAT STUDENTS CAN ACCESS (EVEN
WITHOLIT A TEACHER PRESENT) DLIRING A SPECIFIED TIME INTERVAL.

CREATE MULTIPLE PRE-ASSIGNED TASKS TO ALLOW STLIDENTS TO
WORK FROM ONE TASK TO ANOTHER.

il

CREATE A NEW TASK. IN THE
NEW TASK WINDOW, CHECK THE
"PRE-ASSIGN" OPTION.

d

2

IN THE DROP-DOWN WINDOW
THAT APPEARS, CHOOSE THE
TASK’S START AND END TIMES.

\ !
THESE TIMES LIMIT WHEN

STUDENTS CAN OPEN AND
WORK ON THE TASK.

CONTINUED...




PRE-ASSIGN STUDENT WORK (CONTINUED...)

31

AS A STUDENT ...

%NDER "LESSON" IN THE DILL

CLIENT MENU BAR, SELECT
"OPEN FROM PRE-
- ASSIGNED TASKS..."

4

IN THE WINDOW THAT
APPEARS, SELECT THE
TEACHER AND THEN CHOOSE
THE APPROPRIATE TASK.

IN LAB CONTROLLER, PRE- |

ASSIGNED TASKS ARE
SHOWN WITH STRIPES...

EXAMPLE USES

...WHICH INDICATES THAT
THE STUDENT CAN WORK

\ |
\ |

FROM TASK TO TASK.

ASSIGN HOMEWORK FOR
STUDENTS TO COMPLETE
OUTSIDE OF CLASS

CREATE A LIST OF TASKS FOR QUELE ASSIGNMENTS FOR
STUDENTS TO COMPLETE AT WHEN YOLU CANNOT BE

THEIR OWN PACE

PRESENT IN CLASS




32

SYNCHRONIZED TASKS (TEACHER CONTROL)

3 \ B e
A SYNCHRONIZED ACTIVITY IS LIKE CLASS AT ONCE.
PLAYING A PORTABLE STEREO IN FRONT
OF THE CLASS.

YOU CONTROL WHAT STUDENTS HEAR AND
WHEN THEY ARE RECORDED.

LISE SYNCHRONIZED TASKS TO
ADMINISTER ASSESSMENTS, PROCTOR
AP EXAMS, AND RECORD CONVERSATIONS.

FROM THE TASKS MENLU,
CLICK "BEGIN NEW
SYNCHRONIZED TASK...”

/I’AND GIVE THE
TASK A NAME.

—1 L

THERE ARE NO BUTTONS TO PLISH. STUDENTS ONLY
'_ STUDENT VIEW NEED TO FOCUS ON LISTENING AND SPEAKING.

~ ~
DURING A SYNC TASK,
ALL PLAYBACK AND
———— RECORD BUTTONS ARE
CONTROLLED BY THE

TEACHER.
\— _/

STUDENTS CANNOT
ERASE SYNC TASK
RECORDINGS.

CONTINUED...




SYNCHRONIZED TASKS (CONTINLED...)

33

(cLick "RECORD
STUDENTS" TO
START RECORDING
EACH STUDENT AT

\ONCE. J‘\

1 1
CLICK IT AGAIN TO
STOP RECORDING.
\ |

EACH TIME YOU CLICK
RECORD, ANOTHER

—

(
” - ”
RECORDING IS ADDED. ALL-CALL™ IS
— —— AUTOMATICALLY
ENABLED. YOUR VOICE
IS BROADCASTING TO
THE CLASS.
\_ _J/
WHEN RECORDING, SYNCED TIMERS Cﬁfocf_;{r“'sﬁ%‘; 5{ gngA\,(T B’Zé':’;ﬁgg‘
APPEAR FOR YOLI AND STLIDENTS. I R coen.

CONTINUED...




SYNCHRONIZED TASKS (CONTINLED...)
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IN ADDITION TO USING YOLR VOICE AS THE STIMULLS, STREAM AN
ALIDIO FILE OR CD OUT TO STUPENTS FOR THEM TO RECORD WITH.

(CLICK "CATALOG" TO )

CHOOSE AUDIO FROM
THE DILL CATALOG OR
"DRIVE" FOR AUDIO

ON YOUR COMPUTER,

N

CD, OR USB DRIVE.
-

CLICK THE “PLAY”
BUTTON TO BEGIN
STREAMING THE AUDIO
FILE TO THE CLASS.

1 | |

UNLIKE A LESSON-
BASED TASK, STARTING
A RECORDING WILL.

NQT PALSE THE AUD!O.J

IF YOU DON'T WANT
YOUR VOICE CAPTURED
IN STUDENTS'
RECORDINGS, TURN
OFF "ALL-CALL".

| |

- \
WITH “"ALL-CALL” OFF,
YOU CAN MONITOR AND
SPEAK WITH INDIVIDUAL
STUDENTS DURING THE

ACTIVITY.
N—

SYNCHRONIZED TASKS CAN ALSO BE LISED TO QUICKLY RECORD
PAIR OR GROLIP CONVERSATIONS.

—

CLICK “"RECORD |
=

STUDENTS" TO
RECORD THE
CONVERSATION.

TURN OFF “ALL-CALL” AN?_
— USE THE “RANDOMLY

GROL/P” BUTTON TO PLACE
STUDENTS IN

CONVERSATION.
\— _/

HAVE STLUDENTS RENAME THEIR RECORDING
WITH THEIR PARTNER’S NAME SO IT'S
EASIER TO TELL WHO THEY SPOKE WITH.




DILL WEBSITE: REVIEW STLDENT RECORDINGS
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TIP: YOU CAN LISTEN TO STUDENTS’
RECORDINGS BY VISITING YOLIR
SERVER'S DILL WEBSITE.

TO FIND THE DILL WEB SITE.
I\

ASK YOUR TECHNICAL
SUPPORT PERSONNEL WHERE

— [TYPE THE ADDRESS lNTO]

l YOUR WEB BROWSER.

LOG-IN WITH THE SAME
ACCOUNT YOU USED WITH
DILL LAB CONTROLLER.

\\

NOTE: YOU MUST BE
DESIGNATED AS A TEACHER

IN DILL TO CONTINUE.

DECIDE WHICH TASKS TO VIEW:
SYNCHRONIZED TASKS,
RECORDING-ONLY TASKS, OR
LESSON TASKS

CONTINLUED...




REVIEW STUDENT RECORDINGS (CONTINUED...)
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ALL STUDENTS ASSIGNED
TO THE TASK ARE LISTED,
EVEN IF THEY DIDN'T
MAKE A RECORDING.

(CLICK THE LARGE "PLAY"\
BUTTON TO PLAY ALL
THE INDIVIDUAL
RECORDINGS FOR THAT
STUDENT AS ONE

\CONTINUOUS FILE...

_/

..OR SELECTIVELY
LISTEN TO A SPECIFIC
RECORDING SAMPLE.

FIND YOUR TASK USING
THE TITLE YOU CHOSE
WHEN YOU CREATED IT.

f

CLICK “"SHOW L/ST”
NEXT TO THE STUDENT
TO SEE ALL THE
INDIVIDUAL RECORDINGS
FOR THAT STUDENT.

)

_/

P

DOWNLOAD AND
DELETE INDIVIDUAL
RECORDING SAMPLES.

DELETED SAMPLES
WILL BE EXCLUDED
FROM THE ARCHIVE
PROCESS.

]%

CONTINUED...




REVIEW STUDENT RECORDINGS (CONTINUED...)

TO DOWNLOAD THE
STUDENT RECORDINGS,
CLICK ON THE
"DOWNLOAD MP3
ARCHIVE” BUTTON.

_/

37

(CHOOSE HOW YOU
WOULD LIKE THE .MP3
Uu.&s NAMED.

ENTER YOUR EMAIL ADDRESS
(OPTIONAL) AND CLICK THE
"CREATE ARCHIVE” BUTTON.

|

( THE SERVER WILL BEGIN )
PREPARING THE ARCHIVE.
WHEN IT'S DONE, A
DOWNLOAD LINK WILL
APPEAR.

IF YOU ENTERED YOLR

EMAIL ADDRESS, A COPY
OF THE LINK WILL ALSO

BE EMAILED TO YOLI.
\_ J

qVCE THE ZIP FILE IS DOWNLOADED

AND LINZIPPED, THE FOLDER WILL
CONTAIN AS MANY MP3 FILES AS —
THERE WERE STUDENTS WHO WERE
ASSIGNED THE TASK (ASSUMING
\RECOPD/NGS WERE MADE). T




ENABLE STUDENT ACCESS 8

WHEN REVIEWING STUDENT RECORDINGS, ENABLE STUDENT
ACCESS TO ALLOW STLDENTS TO LOG-IN TO THE DILL WEBSITE
TO LISTEN TO (BUT NOT DOWNLOAD) THEIR RECORDINGS.
REVOKE ACCESS ANYTIME.

CLICK ON THE
"ENABLE STLUDENT

-

AFTER ENABLING ACCESS, STLIDENTS CAN SIGN
STUDENT VIEW INTO THE DILL WEBSITE TO SEE THEIR RECORDINGS.

CLICK ON “REVIEW MY
RECORDINGS”.

(TASKS WITH ACCESS
ENABLED WILL APPEAR.
STUDENTS WILL ONLY
HAVE ACCESS TO THEIR

| OWN RECORDINGS.




LPLOADING ALIDIO TO THE DILL CATALOG
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UPLOAD TEXTBOOK OR PERSONAL AUDIO FILES TO
THE DILL CATALOG FOR USE WITH STUDENTS.
UPLOADED AUDIO FILES ARE SHARED ACROSS

THE DEPARTMENT. FILES MARKED “PRIVATE” CAN
ONLY BE SEEN BY TEACHERS.

TIP: TO LIPLOAD ALIDIO
LESSONS TO THE DILL
CATALOG USE THE DILL
CATALOG MANAGER.

LSE UPLOADED ALUDIO FILES FOR:

STUDENT SELF-ACCESS

LESSON-BASED TASKS

SYNCHRONIZED TASKS

STUDENTS CAN LOAD
AND PLAY TEACHER
LUPLOADED AUDIO FILES IN
DILL CLIENT FOR
PRACTICE (P.2)

ASSIGN AUDIO FILES TO
STUDENTS TO LISTEN
AND RECORD AT THEIR

OWN PACE (P.9).

STREAM AUDIO FILES
DIRECTLY TO THE ENTIRE
CLASS SIMULTANEOUSLY

(P.13).

I,

=)
FIND AND OPEN THE

DILL CATALOG
MANAGER PROGRAM ON
YOLIR COMPLTER.

V

2,

LOGIN WITH YOLIR
SCHOOL ID AND

PASSWORD.

e

CONTINUED...




lUPLOADIN6 ALUDIO (CONTINLUED. ..) I

4o

S
LOCATE THE ALUDIO FILES YoU

WANT TO LIPLOAD IN FINDER —
OR IN YOUR ITLINES LIBRARY .

DRAG OR PASTE THE
ALIDIO FILES INTO
THE CATALOG
MANAGER WINDOW.

TIP: INSERT AN AUDIO CD
TO HAVE THE CATALOG
MANAGER ALUTOMATICALLY
IMPORT THE TRACKS.

CONTINLUED...




LIPLOADING ALIDIO (CONTINUED...)

5

| ——4
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EDIT LESSON TITLES BY _@
DOLBLE-CLICKING OR HITTING

ENTER ON THE LESSON TRACK. LUNCHECK THE
PLIBLIC CHECKBOX

\ TO MARK THE FILE AS

\ PRIVATE. PRIVATE

FILES ARE HIDPDEN
FROM STLUDENTS AND
CAN ONLY BE LOADED
WHEN DIRECTLY
ASSIGNED BY THE
TEACHER.

e

OR CLICK THE +
BUTTON TO ADD A
NEW SLBJIECT AND

CHOOSE A SLUBJIECT
AND BOOK TO
LIPLOAD THE ALIDIO
FILES INTO.

WHEN YOLI'RE READY, CLICK
ON UPLOAD LESSONS

< = INTO BOOK.




MISC. TIPS

TIP: LISE THESE SHORTCUTS
TO SAVE TIME NAVIGATING

LAB CONTROLLER.

MONITOR STUDENTS WITH INSTANT CONNECT/ONS

LISTEN TO A STUDENT

THE STUDENT

HOLD AND DOUBLE-CLICK

ON THE STUDENT

HOLD AND CLICK ON

CONVERSE WITH A STUDENT

LISTENING TO A STUDENT IN THIS WAY WILL AUTOMATICALLY

REMOVE YOLR PREVIOUS CONNECTION.

42

CONTINUED...
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MISC. TIPS (CONTINUED...)

MOVING STUDENTS AROLIND IN LAB CONTROLLER

MOVE ONE STUDENT MOVE A SELECTION OF STUDENTS

1. HOLD AND CLICK + HOLD ON

THE STUDENT OR SELECTION OF STUDENTS

2. DRAG THE STUDENT(S) AROLIND. RELEASE THE MOLSE
BUTTON TO PLACE STLUDENTS IN THE NEW LOCATI/ON.

TO SAVE THE NEW
POSITIONS, CLICK ON
THE VIEW MENLU AND
CHOOSE COMPLTER
POSITIONS.

I\

TIP: MOVE STUDENTS TO
BETTER SEE THE CLASSROOM
INTERACTIONS OR TO CREATE

A SEATING CHART. CONTINLUED...
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MISC. TIPS (CONTINUED...)

HIDING STUDENTS’ NAMES WHEN IN CONVERSATION

al
IN THE LAB CONTROLLER
/ MENL SELECT
// PREFERENCES....
3
LINCHECK STLIDENTS SEE |
PARTNERS’ NAMES \\
1
3
STUDENTS’ NAMES ARE
NOW HIDDEN WHEN PLACED
IN CONVERSATION.

/ TIP: HIDE NAMES TO ALLOW

STUDENTS TO "GLIESS”
WHO THEIR PARTNER IS BY
DESCRIBING THEMSELVES
LUSING THE TARGET
LANGLIAGE.




